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Section 1:  Describe how English Learner identification criteria and procedures are shared with parents and other stakeholders (e.g. teachers, administrators, paraprofessionals, etc.)
HCPA believes it is critical that all teachers, staff, and ELL families have a clear understanding of the ELL identification criteria and procedures.
Communication with Administrators:
The administration team at HCPA works together to review and revise ELL identification criteria and procedures as the need arises (e.g. revisions to the ELL Placement Guide).   All documents in the ELL handbook were reviewed and approved by administration before being communicated with teachers, paraprofessionals and families.  The ELL Coordinator also works with the school assessment coordinator, counselor, and MARSS coordinator to ensure all students’ official and internal records are kept up to date.
Communication with Teachers and Paraprofessionals:
New students are enrolled following the procedure on page 5 of HCPA’s ELL handbook.   Using the ELL placement guide (see pages 17-19 of HCPA’s ELL Handbook), the school assessment coordinator shares assessment results and ELL level information with the counselor, ELL Coordinator and the teachers the student is placed with.  A copy of the general description of ELL Learner Levels (see pages 36-37 of HCPA’s ELL Handbook) is attached to the notification.  The office staff is instructed to place a note to contact the ELL department for additional information about an individual in each ELL student’s paper cumulative file and electronic PowerSchool record.  The ELL department and mainstream teachers monitor the student’s placement and communicate any concerns to the school assessment coordinator and ELL Coordinator.
Communication with Families:
After the ELL Coordinator receives assessment and ELL level information from the school assessment coordinator the department lead sends an ELL notification letter to the student’s guardian(s).  When possible, this letter is in the student’s home language (see pages 21-26 of HCPA’s ELL handbook).  Parents are provided a description of the program, informed of their rights, provided assessment results and given the option to withdraw their child from receiving ELL service.  If a parent declines service an ELL staff member or interpreter calls the guardian(s) to verify the declining of ELL service and to ensure the type of support ELL could offer understood.  These signed letters are returned and copied for the ELL student file before being returned to the family.



[bookmark: _Toc320794959]New Student Enrollment Flow Chart (ELL)

Parent/ student completes application and home language questionnaire (Registrar)


Registrar provides assessment coordinator with HLQ results and transfer records and schedules testing date.  



MAP Reading is administered (Assessment Coordinator)
W – APT Screener is administered (Assessment Coordinator)





Assessment coordinator reviews results and recommends class placement to the counselor.  Registrar officially enrolls student in PowerSchool. Register enters DOA, if applicable, into PowerSchool.

	

ELL Teacher continues to monitor the student for 1-2 weeks to ensure student placement is appropriate.
Counselor and/or ELL Teacher match the new student with a “buddy” who can help the student first few days of school.



Counselor places student in classes based on recommendations from the Assessment Coordinator. Assessment results are shared with each teacher the student is placed with.  W-APT Screener scores provided to ELL Coordinator to create ELL file and send parent notification letter.  ELL Coordinator also reviews placement decisions.



















_




[bookmark: _Toc320794961]Identifying Students as ELL
Determination of the home language, using the Minnesota Language Survey (MNLS), is the first step in identification of an English Learner. Students who understand one or more languages other than English (as reported on the MNLS) then complete an approved English Language Proficiency (ELP) screener. The ELP screener measures the child’s current proficiency level in English in the areas of listening, speaking, reading and writing. Trained district staff score the screener to determine if the student is already proficient in English or conversely, if the student may benefit from ELD instruction. Only students who are not yet proficient in English are identified as English learners. Following initial placement in the district’s LIEP, there is a 45-day grace period in which any errors made in determining a student’s home language or LEP may be corrected. The district will also have a process to determine if students who were not initially identified as English learners may in fact be eligible for EL instruction. 
There are three approved ELP screeners in Minnesota: the WIDA Screener, the Kindergarten W-APT and the Kindergarten MODEL. 
As mentioned above, the purpose of the screener is to accurately verify if the student has sufficient proficiency in English to meaningfully access the grade-level curriculum in English without English language development (ELD) instruction and other support. The screener also helps identify students who will benefit from a Language Instruction Educational Program. Such a program includes standards-based ELD instruction that is aligned with the grade-level content area standards in order to support growth in the four language domains and full proficiency in social, instructional and academic language across the content areas. The program may also include primary language instruction and support.
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Directions to Create a New ELL Folder:

1. Find student’s W-APT Screener Scoring Sheet and test
2. Complete Parent Notification form
a. Use student data to complete Parent Notification form:
i. Name of Test: W-APT Screener
ii. Speaking and Listening  (use Oral Composite Proficiency Level)
iii. Reading (use Reading Proficiency level)
iv. Writing (use Writing Proficiency Level)
b. Proficiency Levels:
i. Entering
ii. Beginning
iii. Developing
iv. Expanding
v. Bridging
vi. Reaching
c. Date of Test: see date W-APT Screener was administered

3. Notification of ESL Service form
a. Use W-APT Screener Scoring Sheet to complete Notification of ESL Service
i. Name
ii. Date of birth
iii. Age
iv. Grade

4. ESL/Bilingual Program Description
a. Fill in student name and make a copy of:
i. Parent Notification form
ii. Notification of ESL Service form
iii. ESL/Bilingual Program Description form 

5. Give copy to the student.  Explain what the forms mean.

6. Check ELL Folder to make sure it contains the following paperwork:
a. W-APT Screener Scoring Sheet & test
b. Parent Notification form
c. Notification of ESL Service form
d. ESL/Bilingual Program Description form




7. Create ELL Folder
i. Write student’s name on the tab on top of the folder.
ii. Staple pink ELL label to the outside of the folder.

8. File ELL folder in the cumulative file located in the record’s room in the main office. 
a. Find student’s grade level
i. File alphabetically by last name


[bookmark: _Toc320794962]If a student is on the spreadsheet but does not have pink paper or blue sticker, please repeat Steps 1-4.ct
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SLIFE Students

At HCPA when a student enrolls one of the questions parents are asked on the intact form is the country of birth and last school attended.  The purpose for these questions are to see if the student may qualify as a SLIFE student.  The home language questionnaire is also used for this purpose.

The Minnesota Learning English for Academic Proficiency and Success (LEAPS) Act defines SLIFE as an English learner with interrupted formal education who:
1. Comes from a home where the language usually spoken is other than English, or who usually speaks a language other than English.
2. Enters school in the United States after grade 6.
3. Has at least two years less schooling than the English learner’s peers.
4. Functions at least two years below expected grade level in reading and mathematics.
5. May be preliterate in the English learner’s native language.
(Minn. Stat. § 124D.59, Subd. 2a)

Annually a district representative for HCPA double checks the list of students provided by MDE that are identified as SLIFE.  If a student no longer matches the requirements they are no longer marked as a SLIFE student. 

Here at HCPA we do not treat SLIFE students differently than our non-SLIFE students.  They have access to all electives that any student has access to, and are provided with grade-level content with EL support, as needed.  They are provided the same opportunities for after and summer school as well as sports.  The graduation progress of these students is closely monitored by administration, counseling and grade level ELL teacher.  If it’s determined a student will not be able to graduate before aging-out, then transition services will be provided for the student. 









	
Immigrant Students

At HCPA when a student enrolls one of the questions parents are asked on the intake form what is the country of birth for the student.  The purpose for this question to see if they student may qualify as a immigrant student.  We also ask what was the student’s previous school.  If no school is listed than the student is flagged as a possible immigrant student if the following criteria is applicable. 

Immigrant children and youth are defined as individuals who:
 a. are aged 3 through 21,
 b. were not born in any State; and 
c. have not been attending one or more schools in any one or more States for more than 3 full academic years (on a cumulative basis).

Annually a district representative for HCPA double checks the list of students provided by MDE that are identified as Immigrant children.  If a student no longer matches the requirements they are no longer marked as a immigrant student. 

Here at HCPA we do not treat immigrant students differently than our non-immigrant students.  They have access to all electives that a non-immigrant student has access to, and are provided with grade-level content with EL support, as needed.  They are provided the same opportunities for after and summer school as well as sports.  The graduation progress of these students is closely monitored by administration, counseling and grade level ELL teacher.  If it’s determined a student will not be able to graduate before aging-out, then transition services will be provided for the student.  
Hmong College Prep Academy		37
ELL Department

Updated 1.8.19
[bookmark: _Toc320794980]
[bookmark: _Toc320258042][bookmark: _Toc320794976]ELL Placement Guide - Grades K.0 - K.4

	
	Level 1
	Level 2
	Level 3
	Level 4
	Does Not Qualify

	MARSS
	LEP – Y
	LEP – Y
	LEP – Y
	LEP –Y
	LEP - N

	W-APT Kindergarten, Listening and Speaking 
	0-6
	7-12
	13-19
	20-27
	>28



Note: Only the W-Apt will be used to determine is a student qualifies for ELL services.  A student’s score must be greater than or equal to 28 in order to become DNQ.
[bookmark: _Toc320794977]

										STUDENT LEVEL: ____________________

ELL Placement Guide - Grades K.5 - 1.4
	
	Level 1
	Level 2
	Level 3
	Level 4
	Does Not Qualify

	MARSS
	LEP – Y
	LEP – Y
	LEP – Y
	LEP –Y
	LEP - N

	MAP Reading RIT
	≤133
	134-139
	140-149
	150-159
	≥160

	W-APT Kindergarten, Listening and Speaking 
	0-6
	7-12
	13-19
	20-27
	>28

	W-APT K test, Literacy-Reading 
	0-2
	3-5
	6-7
	8-10
	> 11

	W-APT K test, Literacy-Writing 
	0-3
	4-7
	8-9
	10-11
	> 12

	Point Values for Placement **
	1
	2
	3
	4
	5



**Note: Only the W-Apt will be used to determine is a student qualifies for ELL services.  A student’s score must be greater than or equal to 28 in listening and speaking, Reading score greater than or equal to 11 and a writing score greater than or equal to 12 in order to become DNQ.
For determining ELL level the W-Apt scores along with the MAP RIT score will be used to determine the level. 
Level 1 = 1 point, Level 2 = 2 points, Level 3 = 3 points, Level 4 = 4 points, and Exit/Monitor (Leveling Guide) or Does Not Qualify (Placement Guide) = 5 points. 
For example, on the Placement Guide if a 7th grader receives the following scores, the corresponding math will be computed:
RIT: 219 (5 points – Does Not Qualify)	W-APT Adjusted overall: 2.2 (3 points – Level 3)	Total Points: 7 points; Average: 7/2 = 3.5
Rounded to Level 4.  This student would be placed in ELL Level 4


										STUDENT LEVEL: ____________________

[bookmark: _Toc320794978]ELL Placement Guide - Grade 1.5 - 2
	
	Level 1
	Level 2
	Level 3
	Level 4
	Does Not Qualify

	MARSS
	LEP – Y
	LEP – Y
	LEP – Y
	LEP –Y
	LEP - N

	MAP Reading RIT
	≤144
	145-154
	155-164
	165-174
	≥175

	W-APT Adjusted Overall CPL
	≤1-1.9
	2.0-2.9
	3.0-3.9
	4.0-4.4
	≥4.5

	Point Values for Placement **
	1
	2
	3
	4
	5



**Note: Only the W-Apt will be used to determine is a student qualifies for ELL services.  A student’s score must be greater than or equal to 4.5 with no domain below a 4.0 in order to become DNQ.
For determining ELL level the W-Apt scores along with the MAP RIT score will be used to determine the level. 
Level 1 = 1 point, Level 2 = 2 points, Level 3 = 3 points, Level 4 = 4 points, and Exit/Monitor (Leveling Guide) or Does Not Qualify (Placement Guide) = 5 points. 
When a test score overlaps into two levels, the lowest level will be calculated.
For example, on the Placement Guide if a 7th grader receives the following scores, the corresponding math will be computed:
RIT: 219 (5 points – Does Not Qualify)
W-APT Adjusted overall: 2.2 (3 points – Level 3)
Total Points: 7 points; Average: 7/2 = 3.5
Rounded to Level 4.  This student would be placed in ELL Level 4




										STUDENT LEVEL: ____________________


ELL Placement Guide - Grade 3

	
	Level 1
	Level 2
	Level 3
	Level 4
	Does Not Qualify

	MARSS
	LEP – Y
	LEP – Y
	LEP – Y
	LEP –Y
	LEP - N

	MAP Reading RIT
	≤157
	158-160
	161-167
	168-175
	≥176

	W-APT Adjusted Overall CPL
	≤1-1.9
	2.0-2.9
	3.0-3.9
	4.0-4.4
	≥4.5

	Point Values for Placement **
	1
	2
	3
	4
	5



**Note: Only the W-Apt will be used to determine is a student qualifies for ELL services.  A student’s score must be greater than or equal to 4.5 with no domain below a 4.0 in order to become DNQ.
For determining ELL level the W-Apt scores along with the MAP RIT score will be used to determine the level. 
Level 1 = 1 point, Level 2 = 2 points, Level 3 = 3 points, Level 4 = 4 points, and Exit/Monitor (Leveling Guide) or Does Not Qualify (Placement Guide) = 5 points. 
When a test score overlaps into two levels, the lowest level will be calculated.
For example, on the Placement Guide if a 7th grader receives the following scores, the corresponding math will be computed:
RIT: 219 (5 points – Does Not Qualify)
W-APT Adjusted overall: 2.2 (3 points – Level 3)
Total Points: 7 points; Average: 7/2 = 3.5
Rounded to Level 4.  This student would be placed in ELL Level 4

								


										STUDENT LEVEL: ____________________


ELL Placement Guide - Grades 3.5 - 4.4
	
	Level 1
	Level 2
	Level 3
	Level 4
	Does Not Qualify

	MARSS
	LEP – Y
	LEP – Y
	LEP – Y
	LEP –Y
	LEP - N

	MAP Reading RIT
	≤168
	169-171
	172-180
	181-189
	≥190

	W-APT Adjusted Overall CPL
	≤1-1.9
	2.0-2.9
	3.0-3.9
	4.0-4.4
	≥4.5

	Point Values for Placement **
	1
	2
	3
	4
	5



**Note: Only the W-Apt will be used to determine is a student qualifies for ELL services.  A student’s score must be greater than or equal to 4.5 with no domain below a 4.0 in order to become DNQ.
For determining ELL level the W-Apt scores along with the MAP RIT score will be used to determine the level. 
Level 1 = 1 point, Level 2 = 2 points, Level 3 = 3 points, Level 4 = 4 points, and Exit/Monitor (Leveling Guide) or Does Not Qualify (Placement Guide) = 5 points. 
When a test score overlaps into two levels, the lowest level will be calculated.
For example, on the Placement Guide if a 7th grader receives the following scores, the corresponding math will be computed:
RIT: 219 (5 points – Does Not Qualify)
W-APT Adjusted overall: 2.2 (3 points – Level 3)
Total Points: 7 points; Average: 7/2 = 3.5
Rounded to Level 4.  This student would be placed in ELL Level 4
										


STUDENT LEVEL: ____________________


ELL Placement Guide - Grades 4.5 - 5.4

	
	Level 1
	Level 2
	Level 3
	Level 4
	Does Not Qualify

	MARSS
	LEP – Y
	LEP – Y
	LEP – Y
	LEP –Y
	LEP - N

	MAP Reading RIT
	≤176
	177-179
	180-188
	189-199
	≥200

	W-APT Adjusted Overall CPL
	≤1-1.9
	2.0-2.9
	3.0-3.9
	4.0-4.4
	≥4.5

	Point Values for Placement **
	1
	2
	3
	4
	5



**Note: Only the W-Apt will be used to determine is a student qualifies for ELL services.  A student’s score must be greater than or equal to 4.5 with no domain below a 4.0 in order to become DNQ.
For determining ELL level the W-Apt scores along with the MAP RIT score will be used to determine the level. 
Level 1 = 1 point, Level 2 = 2 points, Level 3 = 3 points, Level 4 = 4 points, and Exit/Monitor (Leveling Guide) or Does Not Qualify (Placement Guide) = 5 points. 
When a test score overlaps into two levels, the lowest level will be calculated.
For example, on the Placement Guide if a 7th grader receives the following scores, the corresponding math will be computed:
RIT: 219 (5 points – Does Not Qualify)
W-APT Adjusted overall: 2.2 (3 points – Level 3)
Total Points: 7 points; Average: 7/2 = 3.5
Rounded to Level 4.  This student would be placed in ELL Level 4

										

STUDENT LEVEL: ____________________
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	Level 1
	Level 2
	Level 3
	Level 4
	Does Not Qualify

	MARSS
	LEP – Y
	LEP – Y
	LEP – Y
	LEP –Y
	LEP - N

	MAP Reading RIT
	≤181
	182-183
	184-193
	194-206
	≥207

	W-APT Adjusted Overall CPL
	≤1-1.9
	2.0-2.9
	3.0-3.9
	4.0-4.4
	≥4.5

	Point Values for Placement **
	1
	2
	3
	4
	5



**Note: Only the W-Apt will be used to determine is a student qualifies for ELL services.  A student’s score must be greater than or equal to 4.5 with no domain below a 4.0 in order to become DNQ.
For determining ELL level the W-Apt scores along with the MAP RIT score will be used to determine the level. 
Level 1 = 1 point, Level 2 = 2 points, Level 3 = 3 points, Level 4 = 4 points, and Exit/Monitor (Leveling Guide) or Does Not Qualify (Placement Guide) = 5 points. 
When a test score overlaps into two levels, the lowest level will be calculated.
For example, on the Placement Guide if a 7th grader receives the following scores, the corresponding math will be computed:
RIT: 219 (5 points – Does Not Qualify)
W-APT Adjusted overall: 2.2 (3 points – Level 3)
Total Points: 7 points; Average: 7/2 = 3.5
Rounded to Level 4.  This student would be placed in ELL Level 4
										


STUDENT LEVEL: ____________________


ELL Placement Guide - Grades 6.5 - 7.4

	
	Level 1
	Level 2
	Level 3
	Level 4
	Does Not Qualify

	MARSS
	LEP – Y
	LEP – Y
	LEP – Y
	LEP –Y
	LEP - N

	MAP Reading RIT
	≤185
	186-189
	190-198
	199-211
	≥212

	W-APT Adjusted Overall CPL
	≤1-1.9
	2.0-2.9
	3.0-3.9
	4.0-4.4
	≥4.5

	Point Values for Placement **
	1
	2
	3
	4
	5



**Note: Only the W-Apt will be used to determine is a student qualifies for ELL services.  A student’s score must be greater than or equal to 4.5 with no domain below a 4.0 in order to become DNQ.
For determining ELL level the W-Apt scores along with the MAP RIT score will be used to determine the level. 
Level 1 = 1 point, Level 2 = 2 points, Level 3 = 3 points, Level 4 = 4 points, and Exit/Monitor (Leveling Guide) or Does Not Qualify (Placement Guide) = 5 points. 
When a test score overlaps into two levels, the lowest level will be calculated.
For example, on the Placement Guide if a 7th grader receives the following scores, the corresponding math will be computed:
RIT: 219 (5 points – Does Not Qualify)
W-APT Adjusted overall: 2.2 (3 points – Level 3)
Total Points: 7 points; Average: 7/2 = 3.5
Rounded to Level 4.  This student would be placed in ELL Level 4
									

	
STUDENT LEVEL: ____________________


ELL Placement Guide - Grades 7.5 - 8.4
	
	Level 1
	Level 2
	Level 3
	Level 4
	Does Not Qualify

	MARSS
	LEP – Y
	LEP – Y
	LEP – Y
	LEP –Y
	LEP - N

	MAP Reading RIT
	≤188
	189-190
	191-200
	201-215
	≥216

	W-APT Adjusted Overall CPL
	≤1-1.9
	2.0-2.9
	3.0-3.9
	4.0-4.4
	≥4.5

	Point Values for Placement **
	1
	2
	3
	4
	5



**Note: Only the W-Apt will be used to determine is a student qualifies for ELL services.  A student’s score must be greater than or equal to 4.5 with no domain below a 4.0 in order to become DNQ.
For determining ELL level the W-Apt scores along with the MAP RIT score will be used to determine the level. 
Level 1 = 1 point, Level 2 = 2 points, Level 3 = 3 points, Level 4 = 4 points, and Exit/Monitor (Leveling Guide) or Does Not Qualify (Placement Guide) = 5 points. 
When a test score overlaps into two levels, the lowest level will be calculated.
For example, on the Placement Guide if a 7th grader receives the following scores, the corresponding math will be computed:
RIT: 219 (5 points – Does Not Qualify)
W-APT Adjusted overall: 2.2 (3 points – Level 3)
Total Points: 7 points; Average: 7/2 = 3.5
Rounded to Level 4.  This student would be placed in ELL Level 4
										


STUDENT LEVEL: ____________________


ELL Placement Guide - Grades 8.5 - 9.4

	
	Level 1
	Level 2
	Level 3
	Level 4
	Does Not Qualify

	MARSS
	LEP – Y
	LEP – Y
	LEP – Y
	LEP –Y
	LEP - N

	MAP Reading RIT
	≤189
	190-191
	192-202
	203-218
	≥219

	W-APT Adjusted Overall CPL
	≤1-1.9
	2.0-2.9
	3.0-3.9
	4.0-4.4
	≥4.5

	Point Values for Placement **
	1
	2
	3
	4
	5



**Note: Only the W-Apt will be used to determine is a student qualifies for ELL services.  A student’s score must be greater than or equal to 4.5 with no domain below a 4.0 in order to become DNQ.
For determining ELL level the W-Apt scores along with the MAP RIT score will be used to determine the level. 
Level 1 = 1 point, Level 2 = 2 points, Level 3 = 3 points, Level 4 = 4 points, and Exit/Monitor (Leveling Guide) or Does Not Qualify (Placement Guide) = 5 points. 
When a test score overlaps into two levels, the lowest level will be calculated.
For example, on the Placement Guide if a 7th grader receives the following scores, the corresponding math will be computed:
RIT: 219 (5 points – Does Not Qualify)
W-APT Adjusted overall: 2.2 (3 points – Level 3)
Total Points: 7 points; Average: 7/2 = 3.5
Rounded to Level 4.  This student would be placed in ELL Level 4
										


STUDENT LEVEL: ____________________


ELL Placement Guide - Grades 9.5 - 12

	
	Level 1
	Level 2
	Level 3
	Level 4
	Does Not Qualify

	MARSS
	LEP – Y
	LEP – Y
	LEP – Y
	LEP –Y
	LEP - N

	MAP Reading RIT
	≤190
	191-193
	194-204
	205-220
	≥221

	W-APT Adjusted Overall CPL
	≤1-1.9
	2.0-2.9
	3.0-3.9
	4.0-4.4
	≥4.5

	Point Values for Placement **
	1
	2
	3
	4
	5



**Note: Only the W-Apt will be used to determine is a student qualifies for ELL services.  A student’s score must be greater than or equal to 4.5 with no domain below a 4.0 in order to become DNQ.
For determining ELL level the W-Apt scores along with the MAP RIT score will be used to determine the level. 
Level 1 = 1 point, Level 2 = 2 points, Level 3 = 3 points, Level 4 = 4 points, and Exit/Monitor (Leveling Guide) or Does Not Qualify (Placement Guide) = 5 points. 
When a test score overlaps into two levels, the lowest level will be calculated.
For example, on the Placement Guide if a 7th grader receives the following scores, the corresponding math will be computed:
RIT: 219 (5 points – Does Not Qualify)
W-APT Adjusted overall: 2.2 (3 points – Level 3)
Total Points: 7 points; Average: 7/2 = 3.5
Rounded to Level 4.  This student would be placed in ELL Level 4
										


STUDENT LEVEL: ____________________


NWEA STATUS NORMS (RIT VALUES) FOR MULTIPLE SUBJECTS
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Section 2:  Describe how information about English Learner program(s) including the amount and scope of service are shared with parents and other stakeholders (e.g. teachers, administrators, paraprofessionals, etc).

HCPA believes it is critical that all teachers, staff, and ELL families have a solid understanding of the ELL Program and the amount of service that students receive, including which classes are ELL classes, language pull-out, co-taught, or fully mainstreamed.

Communication with Administrators

Each spring members of the ELL department and the School Assessment Coordinator meet with the administrative team to discuss projections for the number of classes and staffing that will be needed for the next school year.  In addition, projections for the types of classes, based on students’ grade levels and proficiency levels, are communicated: ELL classes, pull-out, co-teaching, fully mainstreamed.  Throughout the summer and early fall this communication continues to ensure that appropriate classes are created.

Communication with Teachers and Paraprofessionals

All staff returns to school at least two weeks before classes begin each fall.  During this time, the ELL teachers meet with all teachers and paraprofessionals who will teach and/or support a class that includes ELLs.  During this meeting the ELL teachers share the following information: ELL students who will be in that teacher's class, ELL level(s) and what that means, how long the student has been in the country and/or received ELL service, how much ELL service the student will currently be receiving, and modifications that would be appropriate for that student.  Throughout the school year teachers and paraprofessionals are encouraged to contact ELL teachers should they have specific concerns about an ELL student or the amount of service that the student is receiving.  

When students move from one ELL class level to another, including moving to exit/monitor status, the ELL case manager, data assessment coordinator and counselor work together to make appropriate schedule changes.  Teachers are notified of the specific level change, evidence to support the level change, and a description of the language level.  See page 43 in HCPAs ELL Handbook for specific details on changes in service level.

Communication with Families

Upon enrollment students and their families are introduced to the school and, if applicable, to the ELL Program from the school's Community Liaisons.  The Liaisons explain the different ELL levels at HCPA and the coursework that corresponds to the students' grade level and proficiency level.  During the school year families are notified in their native language, when possible, about upcoming parent-teacher conferences.  During conferences, a translator is provided so that families are provided with clear and concise communication from their child's teachers.  At conferences each class is discussed in detail.  In addition, teachers are expected to visit the homes of their students during the school year.  If necessary, a translator is also provided for home visits.  While visiting a student's home, teachers share information about the child's classes and their performance.  

When students move from one ELL level to another, including moving to exit/monitor status, a letter is sent to the student’s guardian(s) notifying them of the change.  Included in this letter is evidence to support the level change, a description of the level or exit/monitor status, and a description of the family’s rights.  See pages 55-56 in HCPAs ELL Handbook for specific details on changes in service level.



























Change in Service Level Flowchart (ELL)

ELL Coordinator reviews student data to determine if a level change is appropriate: state and local assessment results, classroom based assessment results, student participation and motivation in class, student practice and homework results.


If data suggest a level change is appropriate, the ELL Coordinator communicates with the student, School Counselor and Assessment Coordinator to determine appropriate schedule changes (grades 6-12)

A letter is sent to the student’s guardian(s) notifying them of the level change, the evidence to support the change, and a description of the language level.




The student’s teachers are notified of both the schedule change and the level change; along with the evidence to support the change, and a description of the language level.



A copy of the letter to the student’s guardian is placed in the student’s ELL file.  All applicable electronic documents are updated.




[bookmark: _Toc320794991]
General Descriptions of ELL Levels

From pages 4 and 5: Minnesota English Language Proficiency Standards for English Language Learners K-12; v. November 2005 (http://www.education.state.mn.us/mdeprod/groups/Englishlang/documents/Report/002212.pdf)

BEGINNING [HCPA ~ Levels 1 and 2]

Beginners range from having no English to demonstrating a minimal understanding and use of English. Their comprehension is limited to simple language containing mostly high-frequency vocabulary and simple grammatical patterns. These learners derive a great deal of meaning from the context and nonverbal cues that accompany any English input, and benefit from repetition, rephrasing and a slower rate of speech.  They can express basic personal needs. They tend to communicate about very familiar topics based on personal experience. Errors are frequent, expected and characteristic of language production at this stage. With appropriate instructional strategies and scaffolding of materials, beginning ELLs can learn age-appropriate academic content in English through instruction using sheltered English techniques and/or bilingual education.

INTERMEDIATE [HCPA ~ Level 3]

Intermediate-level learners can comprehend short conversations and simple written narratives in familiar contexts. A limited vocabulary range necessitates frequent repetition and rephrasing for their understanding. They frequently use contextual and visual cues to derive meaning and also rely on guessing. Their production is characterized by simple vocabulary, verb tenses and syntax. Many errors occur, some of which interfere with meaning. With appropriate instructional strategies and scaffolding of materials, intermediate ELLs can learn age-appropriate academic content in English through instruction using sheltered English techniques.

ADVANCED [HCPA ~ Level 4]

Advanced-level learners can understand much of the speech delivered in authentic settings with some repetition or rephrasing. Understanding grammatically complex structures proves problematic but, with support, these learners are able to master some grade-level academic content. Their productive vocabulary, with some circumlocutions, is adequate to accomplish many tasks. They can produce many of the basic and most frequently used grammatical structures, but their errors may become more abundant as they venture into less familiar topics and as they test hypotheses or take risks with more complex language structures. With appropriate instructional strategies and scaffolding of materials, advanced ELLs can learn age-appropriate academic content in English through instruction using sheltered English techniques.



TRANSITIONAL [HCPA ~ Level 5+]

Transitional learners still benefit from ELL support, but they understand most standard speech and writing in a variety of settings. These learners are approaching fluency in speaking and writing in the content areas. They demonstrate an increasing ability to successfully use language to convey their intended message. They do not produce error­free language, but their errors generally do not interfere with meaning. With appropriate instructional strategies and scaffolding of materials, transitional ELLs can learn age-appropriate academic content in English.


Research Regarding Language Acquisition
of Middle and High School Students:

Collier (1989)
…Collier’s findings show that learners who are NOT already literate in their native language or who are 12 years of age and older will take much longer, anywhere from seven to ten years, to reach desired cut-off scores.  These learners have a great deal more to learn, both of the language and of content, and it would not be unusual for them to take ten years before their test scores approximated those of native speakers.  ELLs who are newcomers in the higher grades AND not literate in their native language usually require even more than ten years  to close the gap between themselves and native English-speaking peers.


[image: ]
	Recommendations of Instructional Time

Rationale:
Amount of direct ELL instructional service should be based on proficiency level, age and grade level. As students' English proficiency level increases, the amount of time teaching direct language should decrease, with more time supporting language learning through content.

Background:
Per Title Ill, Part A, states, districts, and schools have "flexibility to implement language instruction educational programs, based on scientifically based research on teaching limited English proficient (LEP) children,  that the agencies believe to be the most effective for teaching English" (http://www2.ed.gov/policy/elsec/leg/esea02/pg40.html). Such programs must demonstrate commitment to best practices and academic achievement of LEP students.  The flexibility offered to districts and schools allows them to implement effective programs for the students they serve.

Research:
Although there is little definitive research to show exactly what number of English language service minutes is adequate for LEP students, there is considerable evidence that instruction in English language development is more effective than not providing it (Goldenberg, 2008;Norris & Ortega, 2000).  Krashen (1982) proposed that exposure to comprehensible input is critical for the language learning process. Research data show rationale for providing instruction in English language development in amounts that are in alignment with the learner's proficiency level.

References:

Goldenberg, C. {2008). Teaching English language learners: What the research does and does not-say. American Educator, 12{2), 8-22.
Norris, J., & Ortega, L. {2000). Effectiveness of L2 instruction: A research synthesis and quantitative meta-analysis. Language Learning, 50, 417-528.
Krashen,S. 1982. Principles and Practice in Second Language Acquisition. New York: Pergamon Press.
US Department of Education, http://www2.ed.gov/policy/elsec/leg/esea02/pg40.html


Grades K-5
Recommended Minutes of Direct ELL Instructional Service
English Language Service Level 1
	
	Guidelines for ELL Instruction

	How Much?
	At least 30 minutes

	How Often?
	Daily



English Language Service Level 2
	
	Guidelines for ELL Instruction

	How Much?
	At least 30 minutes

	How Often?
	At least 3 times per week



English Language Service Level 3
	
	Guidelines for ELL Instruction

	How Much?
	At least 30 minutes

	How Often?
	At least 2 times per week



English Language Service Level 4
	
	Guidelines for ELL Instruction

	How Much?
	At least 30 minutes

	How Often?
	Once per week




[bookmark: _Toc320794996]Grades 6 – 12 
Recommended Minutes of Direct ELL Instructional Service

English Language Service Level 1

	
	Guidelines for ELL Instruction

	How Much?
	At least 160 minutes

	How Often?
	Daily




English Language Service Level 2

	
	Guidelines for ELL Instruction

	How Much?
	At least 160 minutes

	How Often?
	Daily




English Language Service Level 3

	
	Guidelines for ELL Instruction

	How Much?
	80 minutes

	How Often?
	Daily




English Language Service Level 4

	
	Guidelines for ELL Instruction

	How Much?
	80 minutes

	How Often?
	Daily
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Recommendation of Instructional Models


[bookmark: _Toc320794998]Rationale:
No two language learners are alike, and therefore instruction for different language learners cannot be "one size fits all".  HCPA acknowledges the uniqueness of each language learner and strives to create an environment in which all teachers and staff take responsibility for the language development of our students.  Students' age, grade level, proficiency level, student numbers and school resources impact the type of instructional delivery for our school's English learners.

[bookmark: _Toc320794999]Background:
Many English learners at Hmong College Prep Academy receive a significant amount of their instruction in the general education classroom. However, English learners receive language support in a variety of formats: ESL class instruction, pull-out, and sheltered content classes. Teacher Assistants and Community Liaisons who speak Hmong and Karen provide native language support as necessary.

[bookmark: _Toc320795000]Research:
According to McKeon {1987) ESL programs accommodate learners of different languages since the primary mode of instruction is done in English.

[bookmark: _Toc320795001]ESL Class (secondary)
Students are provided English language instruction in an environment with other language learners of similar proficiency.  Cummins (1992) recognized the difference between Basic Interpersonal Communication Skills {BICS) and Cognitive Academic Language Proficiency {CALP).  BICS can take anywhere from two to three years to develop, whereas CALP can take at least five years to master.  The instruction in an ESL class is delivered by an ELL teacher who provides both English language proficiency standards and mainstream English language arts standards in order to develop the CALP that is necessary to successfully transition to mainstream classes.

[bookmark: _Toc320795002]Pull-Out (elementary)
Students are provided English language instruction in an environment with other language learners of similar proficiency.  Students are pulled from their grade-level content class to receive direct English instruction from an ELL teacher who can provide the scaffolding necessary to develop oral proficiency and literacy in English. Instruction with a focus on oral and literacy skills are effective instructional practices for ELs (August & Shanahan, 2006).

[bookmark: _Toc320795003]Collaboration/Sheltered Mainstream Class (elementary and secondary)
Classroom and ELL teachers collaborate on instruction designed to meet content and language objectives for ELLs in the mainstream (Echevarria, Vogt and Short. 2008).
[bookmark: _Toc320795004]

A General Guide for Scheduling English Language Learners: 
Elementary School, K-5

Exit/Monitor
· Mainstream for all courses
· Eligible for Title 1 Reading
· Eligible for Title 1 Math

· Co-taught ELL Level 4 English
· Eligible for Title 1 Reading
· Eligible for Title 1 Math
· Mainstream for all other courses
ELL
Level 4
· Co-taught ELL Level 3 English
· Eligible for Title 1 Reading
· Eligible for Title 1 Math
· Mainstream for all other courses
ELL
Level 3
· Co-taught ELL Level 2 English
· Eligible for Title 1 Reading
· Eligible for Title 1 Math
· Mainstream for all other courses
ELL
Level 2
· ELL Level 1 English pull-out
· Eligible for Title 1 Math
· Mainstream for all other courses
ELL
Level 1

A General Guide for Scheduling English Language Learners: 
Middle School, 6-8

Exit/Monitor
· Mainstream for all courses


· ELL Level 4 English
· ELL Level 4 English Lab
· All other classes are mainstream content 

ELL
Level 4
· ELL Level 3 English
· ELL Level 3 English Lab
· Eligible for Foundations  of Math I, II & III
· All other classes are mainstream content 
ELL
Level 3
· ELL Level 2 English
· ELL Level 2 English Lab
· Eligible for Foundations  of Math I, II & III
· ELL Level 2 Social Studies
· ELL Level 2 Science
· ELL Level 2 Language Lab
· Mainstream for Art, Music Phy Ed, Technology, Languages
ELL
Level 2
· ELL Level 1 English
· ELL Level 1 English Lab
· Eligible for Foundations  of Math I, II & III
· ELL Level 1 Social Studies
· ELL Level 1 Science
· ELL Level 1 Language Lab
· Mainstream for Art, Music Phy Ed, Technology, Languages

ELL
Level 1


A General Guide for Scheduling English Language Learners: 
High School, 9-12
Exit/Monitor
· Mainstream for all courses **


· ELL Level 4 English **
· ELL Level 4 English Lab 
· Eligible for Foundations  of Math I, II & III
· All other classes are mainstream for content credit **
ELL
Level 4
· ELL Level 3 English **
· ELL Level 3 English Lab 
· Eligible for Foundations  of Math I, II & III
· All other classes are mainstream for content credit **
ELL
Level 3
· ELL Level 2 English
· ELL Level 2 English Lab
· ELL Level 2 Social Studies  **
· ELL Level 2 Science **
· Eligible for Foundations  of Math I, II & III
· ELL Level 2 Language Lab
· Mainstream for Art, Music, Phy Ed, Technology, Languages & Math
ELL
Level 2
· ELL Level 1 English
· ELL Level 1 English Lab
· Eligible for Foundations  of Math I, II & III
· ELL Level 1 Social Studies
· ELL Level 1 Science
· ELL Level 1 Language Lab
· Mainstream for Art, Music, Phy Ed, Technology, Languages
ELL
Level 1





















** indicates content credit offered when taught by a highly qualified teacher in that content area.  Elective credit offered when NOT taught by a highly qualified teacher in that content area.




	[bookmark: _Toc320795008]Course #
	Course Name
	Course Description

	EL100
	ELL 1 English
	This is an introduction to the fundamentals of English; listening, speaking, reading, and writing with the emphasis of basic vocabulary, grammar and pronunciation.  Instruction focuses on vocabulary and phrases, reading/decoding, simple sentence writing, study skills and social language.   Elective credit is offered for this course.

	EL105
	ELL 1 Social Studies
	This course is designed for students to be exposed to learning map skills, world geography, and basic historical events in the United States.  This course will focus on skills in reading, writing, discussing, and critical thinking.   Elective credit is offered for this course.

	EL110
	ELL 1 Science
	This course combines life skills and academic science in order for students to make appropriate life choices.  Students are introduced to very basic topics and terminology used in Earth Science, Physical Science, and Life Science.  This course focuses on developing students’ use of English reading, writing, listening, and speaking skills.  Appropriately writing and discussing scientific descriptions, particularly using adjectives, is emphasized.  Topics may include, but are not limited to, names of human body parts and how to use appropriate English with medical professionals, the concept of cycles (lifecycle of plants & animals and the water cycle), landforms, weather, animals’ habitats, and making wise choices for the Earth.  Elective credit is offered for this course.

	EL200
	ELL 2 English
	This course expands on students’ skills and strategies in English listening, speaking, reading and writing.  Reading fluency and strategies are developed through different forms of literature, including fiction and non-fiction books, short stories, plays, poetry, and newspapers.  Grammar is strengthened through writing practice from sentence to paragraph levels.  This course focuses on learning and spelling new vocabulary words.  Students’ spoken English is practiced in small and large group academic and social activities.  Research skills are introduced and practiced by the students in this course.  Elective credit is offered for this course.

	EL205
	ELL 2 Social Studies
	This course introduces students to the themes of Geography. Students are introduced to major events and terminology in Ancient History, World History, and American History. Appropriately writing about and discussing historical events is emphasized. Interpreting and creating visual materials, such as diagrams, is practiced. Specific topics may include, but are not limited to, Early Civilizations, the Classical World, the Middle Ages, the Renaissance, the creation of the United States, and modern U.S. History.  This course focuses on skills in English reading, writing, listening, and speaking.  Content credit is offered when taught by a highly qualified teacher in that content area.   Elective credit offered when NOT taught by a highly qualified teacher in that content area.

	EL210
	ELL 2 Science
	This course introduces students to experimentation and the scientific method.  Students are introduced to basic principles and terminology in Earth Science, Physical Science, and Life Science.  Appropriately writing and discussing scientific descriptions is emphasized.  Using visual materials, such as diagrams, is practiced.  Specific topics may include, but are not limited to, the concept of cycles (lifecycle of plants & animals, the water cycle, and the rock cycle), the Earth’s layers and their relationship with natural disasters, and taking care of the human body through exercise and nutrition.  This course focuses on skills in English reading, writing, listening, and speaking.  Content credit is offered when taught by a highly qualified teacher in that content area.  Elective credit offered when NOT taught by a highly qualified teacher in that content area.

	EL300
	ELL 3 English
	This course continues to expand on students’ skills in English listening, speaking, reading and writing.  Reading fluency, comprehension and strategies are developed through different forms of literature, including fiction and non-fiction books and stories.  Grammar is strengthened through writing practice from the paragraph to the essay level.  This course focuses on learning and spelling new vocabulary words and word parts.  Students’ spoken English is practiced in small and large group academic and social activities.  This level focuses on developing conversational oral skills.  Basic research skills are covered.  Content credit is offered when taught by a highly qualified teacher in that content area.  Elective credit offered when NOT taught by a highly qualified teacher in that content area.

	EL400
	ELL 4 English
	Academic and conversational English are emphasized through activities in listening, speaking, reading and writing. Emphasis is placed on preparing students for grade-level content courses by integrating different genres of literature and different forms of writing, with special attention on essay writing. Critical thinking skills are built through reading, writing, research activities and conversational debate. Students continue to build study skills that can be applied across classes.  Content credit is offered when taught by a highly qualified teacher in that content area.  Elective credit offered when NOT taught by a highly qualified teacher in that content area.

	EL350
	Language Lab
	The ELL Language Lab is an online program designed for English Language Learners to learn new vocabulary and language structures in order to develop immediate communication in English as well as to progressively develop skills for increasingly difficult reading.  The online activities allow students to work independently and to repeat activities as often as needed until they understand the concepts and learn the vocabulary. Each lesson addresses skills in listening, speaking, reading, and writing and is connected with state standards. 

	MA110
	Foundations for High School Math Level 1
	Basic foundations of mathematics needed to be successful in higher level mathematics.  Students will learn and apply basic skills involving number sense, algebra, and geometry and data analysis.  Administrative placement is required.  Pre-requisite: Basic Mathematics Placement Test

	MA120
	Foundations for High School Math Level 2
	Equivalent to Pre-Algebra.  Administrative placement is required.  Pre-requisite: Successful completion of Foundations 1 or Mathematics Placement Test. 

	MA130
	Foundations for High School Math Level 3
	Foundations 3 cover the basic operations on integers, fractions, decimals, and percent as well as solving both equations and inequalities in various forms.  The course explores linear functions, including slope and graphing equations.












Table 4: Performance Definitions for the Levels of English Language Proficiency
At the given level of English language proficiency, English language learners process, understand, produce or use:

	6 – Reaching
	· specialized or technical language reflective of the content area at grade level
· a variety of sentence  lengths of varying linguistic complexity in extended oral or written discourse as required by the specified grade level
· oral or written communication  in English comparable to proficient English peers

	5 – Bridging
	· specialized  or technical language of the content areas
· a variety of sentence lengths of varying linguistic complexity in extended oral or written discourse, including stories, essays, or reports
· oral or written language approaching comparability  to that of English-proficient peers when presented with grade-level  material

	4 – Expanding
	· specific and some technical language of the content areas
· a variety of sentence lengths of varying linguistic complexity in oral discourse or multiple, related sentences or paragraphs
· oral or written language with minimal phonological, syntactic, or semantic errors that do not impede the overall meaning of the communication when presented with oral or written connected  discourse with sensory, graphic, or interactive support

	3 – Developing
	· general and some specific language of the content areas
· expanded sentences in oral interaction or written paragraphs
· oral or written language with phonological, syntactic, or semantic errors that may impede the communication, but retain much of its meaning, when presented with oral or written, narrative, or expository  descriptions with sensory, graphic, or interactive support

	2 – Beginning
	· general language related to the content areas
· phrases or short sentences
· oral or written language with phonological, syntactic, or semantic errors that often impede  the meaning of the communication  when presented with one to multiple-step commands, directions, questions, or a series statements with sensory, graphic, or interactive support

	1 – Entering
	· pictorial or graphic representation  of the language of the content areas
· words, phrases, or chunks of language when presented with one-step commands,  directions,  WH-, choice, or yes/no questions, or statements with sensory, graphic, or interactive support
· oral language with phonological,  syntactic, or semantic errors that often impede meaning when presented with basic oral commands, direct questions, or simple statement with sensory, graphic or interactive support


2


[bookmark: _Toc320795009]CAN DO Descriptors for the Levels of English Language Proficiency

The CAN DO Descriptors are an extension of the Performance Definitions for the ELP standards. The Descriptors inform the use of ACCESS for ELLs scores as they may assist teachers and administrators in interpreting the meaning of the score reports as well as sharing them with students and their families.

The CAN DO Descriptors offer teachers and administrators working with ELLs a range of expectations for student performance within a designated ELP level of the WIDA ELP Standards. The PreK-12 CAN DO Descriptors are included in score reports returned to schools and are duplicated here. The CAN DO Descriptors  are also available by grade level cluster (PreK-K, 1-2, 3-5, 6-8, 9-12) in the Standards section of the WIDA website (www.wida.us).

The CAN DO Descriptors are broad in nature, focusing on language functions generally found in the school setting, rather than language skills related to specific academic topics. Indistinguishing feature of these Descriptors, although not explicitly mentioned, is the presence of sensory, graphic, or interactive supports that enable ELLs to access the language and content required for success in school. Given the broad nature of these Descriptors, educators need to keep in mind the variability of students' cognitive development, age and grade level differences, and their diversity of educational experiences.

The Descriptors are not instructional or assessment strategies, per se. They are samples of what ELLs may do to demonstrate comprehension in listening and reading as well as production in speaking and writing within a school setting. Unlike the strands of model perfom1ance indicators within the standards matrix, the Descriptors do not fom1 a developmental strand encompassing a shared topic or theme. Rather, each ELP level is to be viewed as an independent set of Descriptors.

The CAN DO Descriptors do not constitute a comprehensive list of students’ abilities at each language proficiency level.  Teachers are encouraged to supplement these bulleted points with additional ones from their classroom experience. In that way, educators will have a more complete understanding of what ELLs "can do" as they move along the stages or levels of second language acquisition.

The Descriptors are presented in matrix format similar to the ELP standards across the language domains for the five levels of English language proficiency.  ELP level 6, Reaching, is reserved for those students who have completed the continuum of English language proficiency development.

The WIDA ELP Standards and Resource Guide, PreKindergarten-Grade 12 (2007) and the Overview Document (2004) as well as the CAN DO Descriptors in Spanish located within the Resource Guide can be found on the WIDA Consortium website at www.wida.us.



 
[bookmark: _Toc320795012]
Section 3:  Describe how English Learner exit criteria and reclassification procedures are shared with stakeholders (e.g. teachers, administrators, paraprofessionals, etc.)
HCPA believes it is crucial that all teachers, staff, and ELL families have a clear understanding of the ELL exit criteria and reclassification procedures.  Students are monitored for two academic years.
Communication with Administrators:
The ELL department notifies the school assessment coordinator and counselor when a student has met the exit criteria set forth by the state.  See page 65 in HCPA’s ELL Handbook for exit criteria.  The school assessment coordinator works with the MARSS coordinator to update official and internal electronic records and requests the counselor remove the ELL flag from PowerSchool.  The counselor meets with the student to revise the student’s class schedule as needed (for grades 6-12).
Communication with Teachers and Paraprofessionals:
Every quarter, ELL teachers meet with the K-6 student and his/her mainstream teacher(s) to review academic performance and provide an opportunity for teacher(s) and student to voice any concerns or questions.  The ELL teacher also provides grades specific to the program and updates through the quarterly report card (see page 68 of HCPA’s ELL Handbook).  The notes from this meeting are logged in PowerSchool for teachers and administrators to access later if desired and the student’s quarter grades are copied and put in the ELL student file.  Every HCPA student in grades 6-12 has a teacher advisor through our CP program.  Once a week that advisor meets with the student and discusses the student’s academic progress.  When a student has moved to exit/monitor status, the ELL case manger notifies all of the student’s teachers via email.
Communication with Families:
When a student has been exited/monitored by the ELL department a letter (in home language when possible)  is sent home that must be signed by the guardian to confirm their agreement with this ELL status change or to open the avenue for further communication.  As needed, an ELL staff member and/or interpreter will follow up over the phone or in person and a log of the conversation with the guardian is added to PowerSchool.  Parents must return the letter signed to indicate their agreement of the student being exited from ELL.  This letter is then placed in the ELL student file.


Change to Exit/Monitor Status from ELL Flowchart
ELL Case Manager reviews student data to determine if exit/monitor status from ELL is appropriate: state and local assessment results – Students must score an overall composite score of 4.5 with at least three domains over 3.5 on the Access test. If a student has one domain under 3.5 the student can still be exited but additional criteria must be used and documented in order to exit the student. 



If data suggest exit/monitor status from ELL is appropriate, the ELL Case Manager communicates with the student, School Counselor and Assessment Coordinator to determine appropriate schedule changes (grades 6-12)

A letter is sent to the student’s guardian(s) notifying them of the change to exit/monitor status from ELL, and evidence to support the change. 




The student’s teachers are notified of both the schedule change and the status change; along with the evidence to support the change.



A copy of the letter to the student’s guardian is placed in the student’s ELL file.  All applicable electronic documents are updated.  The MARSS Coordinator updates LEP status the year after a student is exited from ELL Services (MARSS status is not updated mid-year to prevent funding issues and flagging for ACCESS)





*See Monitor Procedure if reclassification is needed


K-5 ELL Program Monitor Procedure

ELL Leveling Guide
ELL teachers will review students' progress on an ongoing basis.  The ELL department notifies the school assessment coordinator and counselor when a student has met the exit criteria set forth by the state.  

ELL Exit/Monitor Letter
After student is placed on Exit/Monitor status, an ELL Exit/Monitor Letter is sent home.  Guardians must sign the ELL Exit/Monitor Letter and return to the school.  Upon receipt of the letter, it is placed in student's ELL file.  If the guardian indicates that they have questions about their child being placed on exit/monitor status, an ELL staff member or interpreter will follow up with a phone call as well as indicate the outcome of the phone call as a log entry in PowerSchool.  Guardians must sign the ELL Exit/Monitor Letter and return to the school.  Upon receipt of the letter, District Assessment Coordinator will be notified and student will be marked as LEP-No in school records and MARSS database the year after exit from ELL Services (MARSS status is not updated mid-year to prevent funding issues and flagging for ACCESS).

Ongoing Monitoring
In addition, if teachers have questions or concerns about a student on exit/monitor status, the ELL department will meet with the student and the appropriate teachers on an as-needed basis.  If it is determined that a student needs to return to receiving ELL services, an ELL teacher will meet  with students' content teachers to discuss and determine possible reassignment to ELL.  If applicable, ELL teacher will meet with school counselor to revise student's schedule to include ELL services.  The ELL teacher will notify District Assessment Coordinator and student will be marked as LEP-No in school records and MARSS database the year after exit from ELL Services (MARSS status is not updated mid-year to prevent funding issues and flagging for ACCESS).

Quarterly Meetings and Grades
Once a quarter, an ELL teacher will meet with the student and their mainstream teacher to review students' academic performance as well as submit a log entry of this meeting in PowerSchool.  In addition, the ELL teacher will make a copy of student's quarter grades and place in his/her ELL file.

Final Steps
Students will continue to be monitored for two academic years.  If a student is successful in mainstream classes, completes two years of academic monitoring, and based on teacher recommendation, the student will no longer be monitored by the ELL department.  
[bookmark: _Toc320795013]
6 - 12 ELL Program Monitor Procedure

ELL Leveling Guide
ELL teachers will review students' progress on an ongoing basis.  The ELL department notifies the school assessment coordinator and counselor when a student has met the exit criteria set forth by the state.  

ELL Exit/Monitor Letter
After student is placed on Exit/Monitor status, an ELL Exit/Monitor Letter is sent home.  Guardians must sign the ELL Exit/Monitor Letter and return to the school.  Upon receipt of the letter, it is placed in student's ELL file.  If the guardian indicates that they have questions about their child being placed on monitor status, an ELL staff member or interpreter will follow up with a phone call as well as indicate the outcome of the phone call as a log entry in PowerSchool.  Guardians must sign the ELL Exit/Monitor Letter and return to the school.  Upon receipt of the letter, District Assessment Coordinator will be notified and student will be marked as LEP-No in school records and MARSS database the year after exit from ELL Services (MARSS status is not updated mid-year to prevent funding issues and flagging for ACCESS).

Academic Check-in
Upon enrollment, students are placed in a College Prep {CP) class according to grade level.  Once a week in CP class, students will review their course grades with their CP teacher during Academic Check-in. 

In addition, if teachers have questions or concerns about a student on exit/monitor status, the ELL department will meet with the student and the appropriate teachers on an as-needed basis.  If it is determined that a student needs to return to receiving ELL services, an ELL teacher will meet  with students' core content teachers to discuss and determine possible reassignment to ELL.  If applicable, ELL teacher will meet with school counselor to revise student's schedule to include ELL services.  The ELL teacher will notify District Assessment Coordinator and student will be marked as LEP-No in school records and MARSS database the year after exit from ELL Services (MARSS status is not updated mid-year to prevent funding issues and flagging for ACCESS).

Quarterly Meetings
Once a quarter, an ELL teacher will meet with the student and their corresponding CP teacher to review and discuss students' academic performance as well as submit a log entry of this meeting in PowerSchool.  An ELL teacher will also make a copy of student's quarter grades and place in his/her ELL file.

Final Steps
Students will continue to be monitored for two academic years.  If a student is successful in mainstream classes, completes two years of academic monitoring, and based on teacher recommendation, the student will no longer be monitored by the ELL department.  
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English Language Learner Report Card – Grades K – 5
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Minnesota Language Survey 


Minnesota is home to speakers of more than 100 different languages. The ability to speak and understand multiple                  
languages is valued.  
The information you provide will be used by the school district to see if your student is multilingual. In Minnesota,                    
students who are multilingual may qualify for a Multilingual Seal upon high school graduation. Additionally, the                
information you provide will determine if your student should take an English proficiency test. Based upon the results of                   
the test, your student may be entitled to English language development services. ​Access to services are required by                  
federal and state law. As a parent or guardian, you have the right to decline English Learner services at any                    
time.  
Every enrolling student must be provided with the Minnesota Language Survey during enrollment. Information              
requested on this form is important to us to be able to serve your student. Your assistance in completing the Minnesota                     
Language Survey is greatly appreciated.  


Student Information 
Student’s Full Name: 
(Last, First, Middle) 
 


Birthdate or Student ID:  


 


 Check the phrase that best describes your student: Indicate the language(s) other than 
English in space provided: 


1. My student first learned: ___ language(s) other than English. 


___ English and language(s) other than English. 


___ only English. 


 


2. My student speaks: ___ language(s) other than English. 


___ English and language(s) other than English. 


___ only English. 


 


3. My student understands: ___ language(s) other than English. 


___ English and language(s) other than English. 


___ only English. 


 


4. My student has 
meaningful and consistent 
exposure to: 


___ language(s) other than English. 


___ English and language(s) other than English. 


___ only English. 


 


 


Language use alone does not identify your student as an English learner.  If a language other than English is 
indicated, your student will be screened for English language proficiency.  


 
Parent/ Guardian Information 


Parent/Guardian Name (printed): 
 
Parent/Guardian Signature:  
 


Date: 


* All data on this form is private. It will only be shared with district staff who need the information to best serve your student and for legally 
required reporting about home language and service eligibility to the Minnesota Department of Education.  At the district and at the 
Minnesota Department of Education, this information will not be shared with other individuals or entities, except if they are authorized by state 


May 8, 2017 







or federal law to access the information.  Compliance with this request for information is voluntary. 


May 8, 2017 
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igure 1~ Approved Minnesota ELP Screener Assessments

Timing Kindergarten W-APT | Kindergarten | WIDA Screener | WIDA Screener
MODEL | (Grades1-12) | (Grades1-12)
Online Paper
PreXand1* [ Combined Listening and | Composite Do not use Do not use
Semester Speaking domains, Score greater
Kindergarten [ score must be greater | than or equal
thanorequalto28.  [tos.0.
All domains
greater than
or equal to .

2Semester [ Combined Listening and
Kindergarten [ speaking domains,
score must be greater
than or equal to 28.
Reading score greater
than or equal to 11.
Writing score greater to
or equal to 12.

Grades 1-1p Do not use Composite Score | Composite Score
ofaSwithno | of 45 withno
Gomain belowa | domain below a
0. 40
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2015 READING Student Status Norms 2015 MATHEMATICS Student Status Norms

BeginYear |  Mid-Year End-Year Begin-Year Mid-Year End-Year

Grade [ Mean | SD_| Mean | SD | Mean | SD Grade | Mean | SD | Mean | SD | Mean [ SD
K [1375 | 1678 | 1499 | 1320 | 1576 | 1327 K [1365 | 1941 | 1502 | 1473 | 1587 | 1621
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%[ 1982 | 1553 | 2036 | 1696 | 2059 | 1692 %[ 2019 | 1376 | 2087 | 1427 | 2135 | 1697
5 [ 2057 | 1513 | 2008 | 1665 | 2118 | 1672 5 [ 2114 | 1668 | 2172 | 1533 | 2214 | 1618
© [ 2110 | 149 | 2162 | 1653 | 2158 | 1466 6 [ 2176 | 1553 | 2221 | 1600 | 2253 | 1671
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8 [ 2172 | 1572 | 2191 | 1537 | 2201 | 1573 8 | 2263 | 1785 | 2201 | 1831 | 2309 | 1911
9 [2202 | 1568 | 2213 | 1556 | 2219 | 1621 9 [ 2303 | 1813 | 2322 | 1862 | 2334 | 1952
10| 2204 | 1685 | 2210 | 1670 | 2212 | 1748 10| 2301 | 1960 | 2315 | 2001 | 2324 | 2096
11 | 2226 | 1675 | 2227 | 1653 | 2223 | 1768 11 | 2333 | 1995 | 2344 | 2018 | 2350 | 2130

2015 LANGUAGE USAGE Student Status Norms 015 GENERAL SCIENCE Student Status Norm:

BeginYear |  Mid-Year End-Year Begin-Year Mid-Year End-Year

Grade | Mean | SD_| Mean | SD | Mean | SD Grade | Mean | SD | Mean | SD | Mean [ _SD
2 [ 1765 | 1658 | 1849 | 1534 | 1897 | 1547 1875 | 11764 | 1926 | 1092 | 1954 | 1101
3 | 1894 | 1520 | 1968 | 1424 | 2000 | 1611 1946 | 1116 | 1987 | 1075 | 2010 | 1082
%[ 1988 | 1466 | 2044 | 1383 | 2067 | 136k 2002 | 11.06 | 2037 | 1080 | 2057 | 1107
5 [ 2056 | 1387 | 2007 | 1323 | 2115 | 1319 2043 | 1154 | 2071 | 1140 | 2086 | 1173
6 [2107 | 1379 | 2139 | 1330 | 2153 | 1338 2072 | 11.92 | 2095 | 1187 | 2109 | 1223
7
B
5

@[]0 e|w

2160 | 1382 | 2165 | 1352 | 2176 | 1370 2103 | 1228 | 2123 | 1219 | 2135 | 1263
2162 | 1617 | 2181 | 13.92 | 2190 | 1626
2184 | 1615 | 2197 | 13.98 | 2204 | 1650
10 | 2189 | 1504 | 2107 | 1499 | 2201 | 1574
11 | 2215 | 166 | 2221 | 1485 | 2221 | 1580
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English

Hmong College Prep Academy R
English Learner Program Placement
% Tnitial Placement O Continuing Placemet
Name of Student: Date
)

Sciool Location: Hamong College Prep Academy-

‘Dear Parent or Guardian:

Your child has been identified as an English learer. This lette provides information about your child's proficiency in English.
Proficiency in a language is a measure of a person’s abilify to understand and communicate in that language or ina person’s preferred
‘mode of communication. The school will provide services that will help your child become proficient in English and do well in
school. This lefer provides information about horw we decided your child is an English learner and other important information. Here
s the information included in this leter:

 Your child's level of proficiency in English;

 The level of proficiency needed to be considered proficient;

 Anestimate of how long it should fake for your child to become proficient in English:

 The method of nstruction used in English Leamer Services;

 Other English Learner Services that may be available to belp your child;

« Information about requesting ofher services to help your child become proficient in English;

« Information about refusing the English Learner Services we provide;

*  Ifavailable, information about how your child is generally doing in school;

« Information about the percentage of English learners graduating from high school; and

 If your child has a disability, you will receive information about how services to help your child become proficient in English
will elp meet educational goals set for your child

‘We must give you this information about your child. Education law requires that we send you this information and that we make sure
that you understand it If you need assistance understanding this lefer, lease contact.

‘Name: Jenee Nordstrom Title: Assistant Disector of Operations DAC
Email: Jenee Nordstrom@hepak12.ore ‘Phone: 651-209-8002

Do you need an interpreter? Please tell us and we will make sure one s available.

Your child will eceive insiruction in our school disrict's English Leamer Services that are paid for with money from Title L or Title
I of the education Law called the Elementary and Secondary Education Act (ESEA) as amended 2015. Sometimes these services are
‘paid for by both Title I and Title IIL.

‘You completed a home language survey and marked that your child speaks 2 language other than English Because your chld speaks a
language ofber than Englsh, we gave your clld an English rofiiency fst Based on th results ofthis fest your chld is eligible o
receive English Learer Services. Placement i the English leamer serices that best meet yourchilds needs i based on 1) the results
fom this tet, 2) how well your chld i doing i school, and 3)ofher educatonal nformation sbout your child. The English Learner
Services chosen are dsigned to belp your child earn English so that your chld will be able to meef academsic standards, succeed in
school, and graduate rom high school. The expected rat of transition ot of Englsh leamer services s 4 _ (umber ofyears). The
high school graduation rate for sudents receiving English Learmer Services s 80 _ %. If your child has a disabilty nd s
Individualized Education Program (IEP),improvement in your chld’s ability 6 Hsten. speak. read. and writein English vill help meet
e goals of he TEP.

OOESEATLO2 (e 417US) g ers ©2017 TrawACT Commmicasions LLC.
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Hmong College Prep Academy
‘Kev Qhia Ntawy Rau Cov Neeg Kawm Neawy Askiv
O KevKawm Thaum Xub Thawj O Kev Kawm Txuas Nexiv
Moy Kavn Newre LubNpe: Hasb:

Thaj Chas Nawm Lub Tser Kawan Neas

Nyob Zoo Nizm Triv lossis Tas Neeg Sab Xyuas Menyuam:

Ko fus menyuam raug txhesb xyuas pom a5 yog b Tug Neeg Kaswm Neawes Askiv. Tsab ntawy no hais txog ghor paub atasey Askiv
200 ntawan ko fus memyuam. Kev paub Ius 200 yog i abo kev sz 1ab pees xom akag 51 thiab sib ham Ius ntavm 1o fug neeg
rau hom s ntawd Iosss kev hais fus ntawnn b fug nseg. Lub trev kawnm ntawy yuav muab cov kev qhia nfawy uas pab ua kom koj
2 menyuam pab atew Askiv 200 thish kavwe tau tswey 200 s hawr toev kawsatewy. Teab sty 5o bsis xog ghov peb s
vz i 625 koj fus menyuam yo b Tug Neeg Kavem Neawy Askiv thizh haistxog Iwvm cor ataub ntae seem ceeb. Muj cov
‘faub ntawy 50 nyob hauv t2b ntawy no:

Koj fus menyuam theem kev paub ntawr Askiv 200;
Theem yuav tum paul stawy Ackiv zo0 thij 1 b sz paub s z00:

Rbore yees s koj fus menyuam yuav siv ub sikaven ntev npaumm i e2s v thiaj i paub afaors Askiv 200;

Lub 5w yim tau s i niawe rzu Cov Neeg Kaem Neasey Askiv (Englich Learner Services).

Lurm Yam Kev Qhia Nezw Rau Cov Neeg Kavem Neaver Askiv uas mus] pab rau ko fus memyuam;

Cov ntau nfawy bais trog kv thov hvm yamm kev pab txhawb los pab ko fus memyuam kom paub ntasy Ackiv 200

‘Cov ntaub nfawy hais trog ke s kam lees kawnm raes i ghov peb Qhia Niasey Rau Cov Neeg Kawn Neawy Acki,

Yog mus, cov ntaub ntewy iz rog qhov koj fus memyuam ua t 200 s hauv b tzev kawmn ntawe:

Cov ntau ntawy bais trog feem pua ntawm cov neeg kawam nfas Ackiv tav hau trev kavem nfawr theem sizb; b
‘Yog koj us menyuam xiam oob ghab, koj yua tau tais cov nfaub nfawy his rog cov kev pab txhawb no yuav pab koj fus
‘menyuam i cas thiz ua au mws paub neawy Ak 200 hizb ka B cov hom phiz) ntawan ko fus menyuam
s ez,

‘Peb yuav musb cov ataub ntawy hais txog Koj fus menywsin qbia o koj, Kev kv tog tsoj i chof, peb ywav tram 53 cov atesb.
tasev no fuz rau koj hizb peb yuav pab ua kom koj nkag sizb. Yog koj xav tau kev pab ghia kom ko nkag sab txog 35 nawv no,
thov b

Npe_
Emai ovtooj:

Qe Dej Num:

Koj puas xav tau b fug ks i s Thov: ghia rau peb paub, peb thiaj pab vhiav i fug ks exhais s raw k.

o tus menyrusm s kawan b Qhov Kev Qb Neaw Rau Cov Nesg Kawan Neawy Ackiv atewnn peb Iub toev ks sty wss
roug them nyia los ntawm Qib I (Title T los sis Qi I (Title II) ntawnntsoj i L choj b tog kev kawmn ey uas bu ua Txoj
Cai Kev Kawm Niavev Neawen Theemn Pib thiab Theem Nrab (Elementary nd Secondary Education Act (ESEA)) raws I au kho xyo0
2015, Qee 22us yes] pab them cov ngi kavm nawy no los ntawm Qb 1thiab Qb T b i

Ko fan ua tav ghov kev shaw fed hom us hais kau tsev Lavm thiab pom 25 ko fus memyuamm hais lom hom I uas 55 yog Ius
‘Askiv. Vim ias ko] fus menyuam bais o hom Ius was tis yog lus Askiv, peb thij u muzb  gho kev nisuas xog kev paub nfawy
‘Askiv au koj s menyuam w2 Saib raws i koj s menyuam qhov ntas tauIos pom fau s ko] fus memyuam yuav sum o mus.
e Qhov Kev Qhia Nesvre R Cov Neog Kawan Nesorv Ackiv. Kev raug xa s kawn ghov kev qhia staoy ran cov nesg kawin
ataver Askiv his] yog qhor 200 thaj plaws rau ko] fus menyuam vim 5aib raws 1) qhov w taulos tavn ghov kev s 0o, 2) ghov
Koj fus memyuam kawm tau 200 1 c25 au haw trev kavem nfzwr, hizb 3) m cov ataub nfawy hais fxog koj fus menyuam qhov kev
e ntawr. Qhov Kev Qhis Neswy Rau Cov Naeg Kawan Neswr Ackav sug xsiv Loz pab qbia ntawy Ackiv rau ko s meuam,
‘yog I nfawd ko fus menyuam thiz] mu) cuab kav kavwm afzwr G, kavem fizv hau tsev kavem nzwr, hizb kavem tizv theem 515,
R yees foom pua pauv hloo los ntasm ghov kev ghia ntawy ran cov neeg kawan ntawy Ackiv yog ___ (uumber of yoars).
Feem pus kaw tawe tsev kawmn ntaw theemsiab nfawn cov menyuam uas tau mus kawm ghov kev ghia ntaw rau cov neeg kawan
v Ackivyog___%. Yog koj us menyuam xism oob ghab thizb yog b Tus Tau Txais Kev Pab Qhia Nawy Rau Tus Khee
(Gndividuslized Educaton Progrsm (IEP), pab tebion kho kom nws musj peev v mloog. hais v, nyeemm atew, thish 230 e
ki o this] yusv pab svs kiwaa ko o raws b cov homm phis atewna IEP.

14ESEAELS (e 0417 T5) Pageters ©3017 TamACT Commaicaion -LC.
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‘The name of the English proficiency test your child took i:
% WiDA Screener

G v o s vl o Engi preBceny)
% NWEA MAP Reading

Trused o mesrs v of ol poBoy)

‘Your student’s Level of English Proficiency is: ‘The highest score possible is: 5
‘The level needed to be proficient in English and exit English Leamer Services is
Level s

Ifapplicable, your child's level of academic achievement was measured using the following tst(s):
a

Tt et v of s sl
a

T o e Tl o e
Your student’s Level of Academic Achievement is:

The method of instructon used i your childs English Leamer Servicesi:

2 Bilingual, incluing Dual Language, Two-Vay Inmersion, Transiconal Bilingual, and Developmental Biingual
programs. Insruction is provided in both English and our chld's home language.

@ Heritage Language: Instructionisprovided in 2 native, home, or ancestral lnguage tht is also used o help your child
become proficientn English.

= Contentbased English Learner Program, English a5 a Second Language (ESL), or Sheltered English, including
Shelired English nstruction, Structured Englsh Inmersion, and Specialy designed academic nsircion delvered
in English: Tnsruction i provided in Englis only and adapted to the student's English proficiency level. This
nstructional method i used to make academnic instruction i English understandable to Englishlearers. This will help
them acquire profciency in English while t the same time achieving in confen aeas

® Pullout English Learner or ESL: Student leave theirEnglish-only classroom during the day for English lesrmer or ESL
mstruction

o Other

O Your child’s English Leamer Services are not the districts only English Language Development Program Additional
information about your child's English Leammer Services and, if available, other districtlanguage programs is atached.

Please cantactthe person below o Jenee Nordstrom ifyou would like forequest. (a) immediate removal of your
child rom the English Learner Services provided by Title . Title I, or both; ) options available for your child i you decline the
English Learner Services offered or would ike anofher method of insiruction: or (¢ asistance in selecing other district programs or
instructional methods, i avalable

‘Name: Jenee Nordstrom Title: Assistant Director of OperationsDAC
Email: Jenee Nordstrom@hepak1 org. Phone: 651209-8002
FOR OFFICE USE ONLY
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Lub npe ntawan ghov kev ntsuas kev paub ntawy Askiv uas koj fus menyuam u ua yog
a
v oo e o s e Ak
a
S o e o s e P Ak
‘Theem Paub Neasey Ackiv ntawm Koj Tus Menyuam yog: ____ Tus ghab ia siab thaj plaws yog

Theem yuav tsum pab ntawy Ackiv thiab tasm mus ntawin Oov Kev Ohia Nezwy Rau Cov Neeg Kawm
Nezwr Ackiv yor _ I —
Yoz st v cov kev ntruss s g 5o 1oz atsua: theem kev kaws f Bt atawin ko) s memywams

a

g o e s s o G )
a

g o e o s e e G )

Theem Kawen Tau Neaw atownn Koj Tus Mesywamyos:

Lub tsweyim fansi ghia nfawr r2u koj s menyuam Qhor Kev Qhia Neawy Rau Cov Neeg Kawm Nezw Askiv yog:
= Qlia ua ob hom lus, suas rxog Kev Siv 0b Hom Lus, Kev Qlic Niawv Ob Txoj Hou Kev, Kes Pauy Hioos Ol Us 0b
Hom Lus, thiab Kev Tsim Kho Kev Qhic Neaev U Ob Hom Lus: M kev gbia ntaw s ob hom husxovs 1 s Ackiv

b koj fus menyuam hom lus hais hau tsev

S Hom Lus Tau Los Ntawm Niam T Qhia ntaw u3 hom Ius keeb kuvm, hom s bais hawy tsev, lossi hom s hais
ntawrm cov Laus yuav pab ua ru koj fus menyuam paub nizwrs Askiv 200.

S Cov Ntsiah Lus yog zaib raws i Qhov Ker Ntawr Rau Cov Neeg Kawin Ntaws Ackiv, Neawe Acki yog ib hom
Lus Hais Thib Ob (Englich 2  Second Language (ESL)) losis Syaumn Hais Lus Askiv (Sheltered English) suay
xog Kes Qhia Niawr Los Niawm Cov Es Tsis Tog Neeg Askis, Kev Qhia Niaws Los Niawm Cov Necg Hais Lus
iski, dhicb tawm gav ghia ntaws oo e ua ntases ki Tause i stewy s fus Ackiv xwb thish bloov raws &
heem paub nasey Askiv nfawm fus menyuam kawm ntawy. Tau s hub 5wy yim ghia nfawy o los ghia iz wa Ius
Askiv 1w cov neeg kawm ntewy Askiv. Qbov 0o yuav pab ua rau lwy paub atawry Askiv thaum kawan tau ntawr.

2 Tawm mos ntawm Tus Neeg Kavwm Neaws Askiv losiz ESL: Cor menyuam kaws ptawe s twan mus tswas sy
chav kawm ntawy Aski thaum yav aruab bab thaum qhia stawy 3 cov neeg kawm tawy Askiv lossis ESL.

2 Lum yam:

3 Ko fus menyuam Qhov Kev Qhia Niasev Rau Cor Neeg Kawm Niawv Ackiv s yog Qhov Kev Pab Tshawd Kev Kawm.
oy Askiv ntawan ub chaw zaib xyua: toev kawm atewr sowb. L cov sl ntaws hais txog koj tz menyuam Qhov Kev
‘Qia Neawry Rau Cov Neeg Kawna Neavwy Ackiv thiab yog mus, bvm cov kev pab tuhavwb kev kawmn us ntaw Iub chavw saib
et S —

Thov bu rau fus neeg hauv gab no losss _ _ yog koj xav thov: 3) t-hem ko s menyuam .
‘st Qo Kev Qhia Neawe Rang Cov Neeg Kavm Nwe Askov uas raug pab syis Ioz tswan Qib L, Qb I oz ob g

() hom kev xsiv £ ko fus memynussyog ko i kaia cia v s kawan rau Qhov Kev Qhis Newwe Ravg Cov Neeg Kaw N
Askiv lossis koj xav kom ghia nave ua lwam yam: lossi (¢) kev pab xafv wm yam ket pa tehawb los ntasem Il chave aib xyuzs
e kawm neawe Iosss lwan Iub e yim qhia iz, yog mus

Nper_ _ Qe Dej Num: i
Eamsi S i
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Hmong College Prep Academy
Description of Programs

‘The goal of the disrct's English Leamer Services s to belp your child learn English and meet academic standards for grade promofion
‘and graduation. The English Leamer Services described here are provided using ESEA funding fom Title L Tile I, or both. These
services are in addifion o our disric's English Language Development Progran(s). Each program i designed to belp your child
‘become proficient in English and succeed in school. Our staff identified the educational strengths and needs of your child and selected.
the instructional methods described below. It s antcipated your child will contime in English Learner Services for 0+ _ years
Yourchild will move to  fll day schedul that i not designed for English leamner students when your child becomes proficent in
English.

Your Childs Program: ELL Program

Tnstructional Method(s):
‘Content-based English Leamer Program, English as a Second Language (ESL): Pull-out English Leamer or ESL

‘Program Content for Meeting State Proficiency:
‘Student must meet the ACCESS test with an overall score of 4.5 with all domains with a 4 or higher.

Native Language Used in Instruction: 2 Ye ® N
‘English Language Used in Instruction:  Ys 0N
‘Program Exit Critria

Level s

‘Description of Other Availble English Learmer Services:
Instructional Method(3):

‘Program Content for Meeting State Proficiency

Native Language Used in Instruction: O Ys QN
‘English Language Used in Instruction: QYs 3TN
‘Program Exit Critria:
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Kev Piav Qhia txog Cov Kev Pab Txhawh

‘Lub hom phizj ntawan Qhov Kev Qhia Nezwr Raug Cor Neeg Kawm Neawy Ackiv ntawan b chaw sab xyuas sev kavem nzwrs yog
b ko] fus menyuam kawan Lus Ackiv thiab kawan kom u raws I cov gauv kawm ntawy nge geb kasan thizb kawn iav. Tau piav
ghia txog Qhov Kev Qhia Niavwy Raug Cov Neeg Kawm Nezwr Askiv au nfawam no lo nfawm Lev iv kob ayia) ESEA Ios nawma
Qi T, Qi I lozsi G gho. Cor kev pab cxem 5 yog sv txbsw ativ ran Qhov Kev Qhiz Neswry Raug Cov Nesg Kawa Neawr
Ackiv ntawm peb ub chaw sib xyus: tsev kavwm atewr g Kev Pab Tabawb Kev Paul Neww Ackiv. Txbus ghov kev pab tahawe
‘yog tim lo pab koj fus menyusan kom paub sy Ackiv 200 thisb kawan v hauv tev kawm stawy. Peb cov naeg ua hawjlvas tsu
‘xheeb xyuas g feem ghia ntasy t2u 200 hizh feem xav fau nawm koj fus menyuam hizb u xaiv cov v yim ghia nawy s
i piav ghia r3u hauv qab zo. Tau Ky yees 62 koj us menyuam tseem yuav kavm Qhov Kev Qhia Neawy Raug Cov Neeg Kavmn
Neasy Ackiv mus atxiv_____ xyoo. Koj fus meryuam yuav txav mus kawmn pu (ag hinub uas s yog hov ghia nawy r2u cor-
‘menyuam kawm ntavey Adkiv thaum ko fus menyuam paub aasey Askiv 200 Lavm.

Koj Tus Menyuam Qhov Kev Pab Txhavd

Cov Towy Yim Ohia Neawe

‘Cov Ntaub Ntsory Pab Tabarb kom Tau Raws Li Lub Keev Qhov Kev Paub Lus Zoo:

Siv Hom Luz To Towm Haiz Qbia Neswee O Yo O TasYog

Siv Lus Askiv Qhia Nesew 9 Yo O TasYor

Cov Qs Tawma Mus Neswan Qhov Kswan Newwr:

“Rev Piav Qli crog L Yam Kev Qhia Neawy Raug Cov Neog Kavm Neaws Ackiv
Cov Tesev Yim Qhia Neas:

(Cov Ntaub Ntawy Pab Tahawb ko Tan Raws Li Lub Xeev Qhov Kev P> Lu: Zoo:

Siv Hom Lu To Tawm Haiz Qbia Neswry O Yo O TusYor

Siv Lus Askiv Qhia Newe 9 Yo O TusYog

Cov Qs Tawm Mus Neswrs Qhov Kawan Neswr:
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ELL

Student Name: Student ID: Grade Level: Date of Arrival.
2015-2016 Level: 2016-2017 Level: 2017-2018 Level: Length of Time in This Level*:
ELL Level 1 2 3 4 Exit/Monitor
'ACCESS Overall Score Prof ncy Level: <19 2.0-29 3.03.9 4.0-4.9 25.0
e |1 : : . oo
Point Values for Placement 1 2 3 4 5
Criteria for EXIT on ACCESS is an average composite score of 4.5 with at least

/ACCESS Listening Proficiency Level

ACCESS Speaking Proficiency Level

ACCESS Reading Profi

ncy Leve

ACCESS Wi

ing Proficiency Level:

Criteria listed below may be used as a reference in recommending level placement; the criteria below should not be used for final judgments but may be used to
consider how students historically placed into a particular ELL level.

ELL Level 1 2 3 4 Exit/Monitor
MCA Reading: Does Not Meet. Does Not Meet Dp‘;:;:“"’\':;i/ Partially Meets | Meets or Exceeds
% 112 1325 i 3849 5099
2637
MAP Reading RIT: MAP Reading GLE

Comments:
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At each grade, toward the end of a given level of English language proficiency, and with instructional support, English language learners will process…


Discourse Level Sentence Level Word/Phrase Level


Linguistic Complexity Language Forms and Conventions Vocabulary Usage


Level 6 - Reaching  Language that meets all criteria through Level 5 - Bridging


Level 5
Bridging


•	 Rich descriptive discourse with complex 
sentences


•	 Cohesive and organized related ideas


•	 Compound, complex grammatical 
constructions (e.g., multiple phrases and 
clauses)


•	 A broad range of sentence patterns 
characteristic of particular content areas


•	 Technical and abstract content-area 
language, including content-specific 
collocations


•	 Words and expressions with shades of 
meaning across content areas


Level 4
Expanding


•	 Connected discourse with a variety of 
sentences


•	 Expanded related ideas


•	 A variety of complex grammatical 
constructions


•	 Sentence patterns characteristic of particular 
content areas


•	 Specific and some technical content-area 
language


•	 Words or expressions with multiple 
meanings across content areas


Level 3
Developing


•	 Discourse with a series of extended sentences
•	 Related ideas


•	 Compound and some complex (e.g., noun 
phrase, verb phrase, prepositional phrase) 
grammatical constructions


•	 Sentence patterns across content areas


•	 Specific content language, including 
expressions


•	 Words and expressions with common 
collocations and idioms across content areas


Level 2
Emerging


•	 Multiple related simple sentences
•	 An idea with details


•	 Compound grammatical constructions
•	 Repetitive phrasal and sentence patterns 


across content areas


•	 General content words and expressions, 
including cognates


•	 Social and instructional words and 
expressions across content areas


Level 1
Entering


•	 Single statements or questions
•	 An idea within words, phrases, or chunks of 


language


•	 Simple grammatical constructions (e.g., 
commands, Wh- questions, declaratives)


•	 Common social and instructional forms and 
patterns


•	 General content-related words
•	 Everyday social and instructional words and 


expressions


 …within sociocultural contexts for language use.


WIDA Performance Definitions - Listening and Reading Grades K-12
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At each grade, toward the end of a given level of English language proficiency, and with instructional support, English language learners will produce…


Discourse Level Sentence Level Word/Phrase Level


Linguistic Complexity Language Forms and Conventions Vocabulary Usage


Level 6 - Reaching  Language that meets all criteria through Level 5, Bridging


Level 5
Bridging


•	 Multiple, complex sentences
•	 Organized, cohesive, and coherent 


expression of ideas


•	 A variety of grammatical structures matched 
to purpose


•	 A broad range of sentence patterns 
characteristic of particular content areas


•	 Technical and abstract content-area language, 
including content-specific collocations


•	 Words and expressions with shades of 
meaning across content areas


Level 4
Expanding


•	 Short, expanded, and some complex 
sentences


•	 Organized expression of ideas with 
emerging cohesion


•	 A variety of grammatical structures
•	 Sentence patterns characteristic of particular 


content areas


•	 Specific and some technical content-area 
language


•	 Words and expressions with expressive 
meaning through use of collocations and 
idioms across content areas


Level 3
Developing


•	 Short and some expanded sentences with 
emerging complexity


•	 Expanded expression of one idea or 
emerging expression of multiple related 
ideas


•	 Repetitive grammatical structures with 
occasional variation


•	 Sentence patterns across content areas


•	 Specific content language, including cognates 
and expressions


•	 Words or expressions with multiple meanings 
used across content areas


Level 2
Emerging


•	 Phrases or short sentences
•	 Emerging expression of ideas


•	 Formulaic grammatical structures
•	 Repetitive phrasal and sentence patterns 


across content areas


•	 General content words and expressions
•	 Social and instructional words and 


expressions across content areas


Level 1
Entering


•	 Words, phrases, or chunks of language
•	 Single words used to represent ideas


•	 Phrase-level grammatical structures
•	 Phrasal patterns associated with common 


social and instructional situations


•	 General content-related words
•	 Everyday social and instructional words and 


expressions


…within sociocultural contexts for language use.


WIDA Performance Definitions - Speaking and Writing Grades K-12
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‘English Learner Program Exit Letter
Studeat Name: Date
iy
Schoot:
Dea Parat o Guaria:

Your childs resultson a ecent English proficiency fst shov that your child bas made significant improvement in s o her ability to
read, vrie, spesk and lsten in Englih Proficiency in  language s a measure of a person’s bilty to understand and commamicate in
that anguage or in a person’s preferred mode of commumication. Your child was tsted with the folowing sate and disricttests):

a

T o e vl o B B

a

T G R R

As aresultof your child's improvement n English anguage proficiency, b or she will no longer participate inthe school disricts
‘Englih Leammer Services provided by Tile L Tl IL or both.

Your child will:
3 Contime o attend: (name ofschool)

O Betmsferedto: Begiming:
et )

‘Thank you for your belp as your hild exits English Leamer Services. I you have any questons or concems, please call your child's
‘chool o teacher. Your child's academic progress vl be racked for atleast four years to ensure that he o she s succeeding
academically.

Sincerely,
T T
Phooe Bl
Parent or Guardian: Please complte he section below and refurn the entive form to your child's school
Tagree with the plan to exit (student name) from English Leamer Services. Tunderstand that he
‘o she will now receive an edcaion wilhou Eighih Leaiier sipports.
‘Parent or Guardian Signature: Date:
‘Parent or Guardian Name:
Phone: Enail
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Tsab Ntawv Tawm Ntawm Qhov Kev Pab Txhawb rau Cov Me N

Me Nyuam Kawm Ntavwv Lub Npe: Ha:

)
Tsev Kawm Ntaw:
‘Haw Tog Niam v los sis Tus Saib Xyus:

‘Qhov kev thuaj nfsuam sy fis ntev los pom fau fas ko s me nyuam miaj kev boov panv txog mws rab peev v niawn ket
‘nyeem nfawy, sau nfauw, bais hus thiab mloog talus Askiv. Kev bais Ius kom Npliag liss yog b gho kev nisuas ntawm b fug neeg
Iub peev s kev nkag sab thiab sib s hus nyob ra hom Ius ntawd s sis tog ntawkev sib tuas hus uas s fus Khee) .
Ko fus me nyvam fwb tau xeem o nfawam kev xeem gib xeev thiab i nroog aus i bauv qab o

a

T S B S ]

a

T S o T R

B ——
e b B ot R o Aot iy o v o e OB (R,
Qi I (Title I, os sis ob yaum b 5 ntawd v lawa.

Koj Tus Me Nyam yuav raug:
3 Kawm v rau ntavn. (name ofschool)

O Qb

T ==
s tsang ko o ke pab i Ko yog s st v s ko s ey v pe Kev Pab Cam  Cov Me.
Ny Kav s Aski. og ko) mua us g Lo i kev i e o s r R s e s b tse ks os s s
s g . K s e a5 e KV Y T 50 BRI S5 YA S LA Ayo0 X Ko e s
i s v v i

Sauzpe,

T Npe Tuav Tooy Hay v

XovTos) Bl

Niam Txiv los sis Tus Saib Xyuias: Thov sau 1shooj haus qab no kom tiay hiab muab fag niho
daim ntas foos xa rov qab mus rau koj fus me nyuam b tsev ke nta.

‘v pom 200 n1og tx0g ghov kev tawm (student name) 0s ntawm Cov Kev Pab Cuam Rau Tus
‘Neeg Kawan Lus Askiv. Kurv nkag siab s s (i 5. 50 6w 0 au hev Kawmn yam fsis mmaj ke pab cuam lo nfawan peb Kev
‘Pab Cuam rau Tus Neeg Kawm Lus Askiv v lawm.

‘Niam T los sis Tus Saib Xyuas Kos Npe: Hib.
Niam T los sis Tus Saib Xyuas Lub Npe: B
Xov Tooj: Email:
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